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INOJIO)KEHHUE
0 KOH(HUAEHUHAIbHOH HHpopMauHH
MyHuuMnaabLHOE 10WKO0JALHOE 06Pa30BaTENbHOE GI0IKETHOE YUpekKIeHHe
AeTCKHii caj KomneHcupyiouero Buaa Ne 19 r. Besiopeux MyHHUHNIAILHOIO
paiiona besopeuxuii paiion Pecny6mku Bamkoprocran

1. OBIIHUE INIOJIOXKEHHUU

1.1. Hacrosee [Tonoxenue pazpabotano Ha ocHosanuu Konctutyimu P®, denepaibioro 3akosna
Ne 149-03 or 27.07.2006 roza «O6 wuudOpMauMH, MHGOPMAUMOHHBIX TEXHOJOIMAX H 3alUTE
unpopmauuny», Qeaepanbaoro sakona Ne 98-B3 or 29.07.2004 roma «O KkomMmepueckoii TaifHe»,
noJoxeHui crateu 1464 I'paxknanckoro Koxexca PO, crateit 102 u 313 Hanorosoro Koznexca P®, ctaTbu
7 penepanboro 3akona Ne 152-03 ot 27.07.2006 roaa «O nepcoHatbHbIX JaHHbIX», YcraBa MJIOBY
aerckui can Ne 19 r Benoperk .Hacrosmee nonosxenue sBiasercst JokaibibiM aktom MJIOBY  netckuii
cax Ne 19 r benopenk, o0s3aTeqbHbIM IS COOJIONEHHS BCEMH pabOTHMKAMH, KaK OCHOBHBIMH,
COBMECTHTE/ISIMH, TaK M paboTHUKaMH 110 gorosopy I'TIX.

1.2. OCHOBHBIMH MOHSATHAMH, HCIIOJIb3YEMBIMU B HacTosieM [10105KeHNHU, SBIISIOTCS:
- uHgopmayus - ceejieHus (COOOIIECHHUS, JaHHbIE) HE3ABUCHMO OT (OPMbI HX MPe/ICTABICHHUS;
- Kongpuoenyuansnocms ungopmayuu - 0613aTebHOE 1Sl BBITOJHEHHUS JIMIIOM, TOJYYHBIIHM A0CTYII
K onpejeneHHONH uHpopManuu, TpeGOBaHHE HE Iepe]aBaTh TaKylo MH(POPMAIMIO TPETHHM JIHIAM 0e3
corsiacus ee o0JaiaTess;
- 0ocmyn K uH@opmayuu - BO3MOXKHOCTD [0JTydeHHs HHOPMALMH H €€ HCIIOIb30BAHHMS;

- nmpedocmasnienue ungopmayuu - JCHCTBHS, HANpaBlICHHbIE Ha MOJyueHHe HH(MOpPMALMH
OnpeJieJIeHHBIM KpyTrOM JIML WM NiepeJady HHPOPMaLHHU OIpeeIeHHOMY KpyTy JIMIL;
- pacnpocmpanenue uUH@oOpmayuu - JICHCTBUS, HANpaBICHHBIE HAa MOJyYeHHE HH(OPMAIHK

HEOIIPe/ICICHHBIM KPYTOM JIML HJIK Tepeiady MHOpMAaLIMH HEONPEAeIEHHOMY KPYTY JIHIL;
- uHpopmayusa Ona cayycebnozo nonvioeanusn (dcn) - ciayxebHas MHGOPMAIMS OrPAHHUYEHHOTO

PacrpoCTpaHeHHs;
- CAyyceOHan maina - MOOBIE CBEJICHHS, B TOM YHCIE CBEJACHHA, COIEpKAIMEcs B CIykKeGHOI

INEPEIIUCKE, TCJ'[C(I)OHHBIX NEperoBopax, MOYTOBBIX OTIIPABJICHHUSX, Tenerpa(bublx M UHBIX COOOLICHMSIX,

IepeaaBacMbIX CETIM 3JICKTpld‘{CCKOﬁ U TIOYTOBOH CBSI3H, KOTOpBIC CTaJlH YUpECIKJACHHSA, B CBS3H C

MCIIOJIHCHHEM UM BO3JIOXKECHHBIX Ha HErO TPYAOBBIX 06ﬂ3aHHOCTCﬁ;

- OanKoeckas maiina - CBEJICHHS O COCTOSHHM OAHKOBCKOTO cYeTa U 0AaHKOBCKOTO BKJ1aJa, onepauuﬁ 1o

CYETY CBEACHHUH O KIIMEHTE;

- llll¢0leIl{ll}l, COCMABNAIOMAA KOMMEPHUECKYI0 mat?ny - HAQYYHO-TEXHHYECCKas, TEXHOJIOrHYeCcKasl,
NPOHU3BOJACTBEHHAA, Q)HHaHCOBO-?KOHOMH‘{CCKaH HJIH HHas pm(bopmaum (B TOM 4YHCJIC COCTaBJIsItOIIAs
CEKPETHI IIPOU3BO/ICTBA (HO)’-X&}’), KOTOpast UMeeT aeﬁcrsmenbuy}o HJIM TOTECHIHAIIBHYIO KOMMEPUYECKY1O
LHCHHOCTb B CHJIy HEU3BECTHOCTH €€ TPETbUM JIHIIAM, K KOTOpOﬁ HeT cBOOOIHOIO JOCTYIIa HA 3aKOHHOM
OCHOBAHMH H B OTHOULICHHH KOTOpOﬁ OG.’I&,ZI&TCIICM TaKOH ml(bopmauuu BBEJICH PCIKUM KOM‘.\le‘lCCKOﬁ
TAHHBHI,

o -




- KoHmipazenm - CTOpOHA T'DAXIAHCKO-IPABOBOTO JIOTOBOpA, KOTOpOM 06Jazatels HH(POPMALIHH,
COCTABISIONICH KOMMEpUECKyIo TaiiHy, Ilepean 3Ty MHGOPMALIHIO.

2. COCTAB KOHOUJAEHIUAJILHOM HHOOPMALIUA

2.1. K xoudunenumansuoii uH(OPMALHHK OTHOCATCS:

- TICpCOHaNbHbIE JanHble paGOTHMKOB M 0GyYaIOUMXCS MJIOBY  nerckuit cagx Ne 19 r
Benopeuk, B COOTBETCTBMH ¢ HopMmamu 152-03 ot 27.07.2006 roga IlonoxxeHueM o mopsake
HCTIONIb30BAHHSI U XPAHEHUS IIEPCOHATBHBIX JaHHBIX, SIBJISIOIIMMCST JIOKATBHBIM aKTOM KOJITEKA,

" CBCNCHHS O  (MHAHCOBO-XO3SHCTBEHHOM AeATENBLHOCTH KOJUIe[UKa, 3a HCKIIOYEHHEM
Ui OpMaImK 0 obweii cymme 3AKTIOYCHHBIX J0rOBOPOB, MOJUIEXKALIMX 0053aTebHOMY Pa3MelIeHHIO Ha

ou H i
buLmanbHBIX calitax g cetn «MHTepHeT» B COOTRETCTBHH ¢ 3aKOHOZATENIbCTBOM O KOHTPAKTHOH CHCTEME
U 3aKOHOJATENILCTRE B chepe 3akynok;

= CBEICHHA O J0XOmax
3aKOHOJATENBLCTBOM U1 PykoBosm
KOTOPBIX 00s13aTebHO B pamkax cy

pabotukoB OV, wuckmoueHuem, YCTaHOBJIEHHBIX (pe/lepalibHbIM
TCIA YUPEKACHUS MM JIMLI, NPEIOCTaBIeHHe CBEACHHI 0 J0X0/1aX
HEGHOTO MITH HCTIONHUTENBHOTO IIPOM3BOJICTBA;

CBeneHus Gyxrantepekoro Gananca;

CBEACHHSL, ConepXalMiics B OCTYNAIOMHX 110 MoyTe (B TOM uMcre, B 21eKTPOHHOI dopme)
AOKYMEHTaX OT BBIIECTOSINX 1 KOHTPOJIHPYIOIIMX OpraHu3aluii;

-  BHYTPCHHHE JOKYMEHTHI KOJIemKa (TIpKa3bl 0 OCHOBHOM JeATENLHOCTH, Hepenncka ¢
aMH TI0 10r0BOpaM. XKaJo6b! OT YYaCTHHKOB y4ebHoro npowuecca u fp.);

CBECCHUS O IIOCTYMJIEHUH U PacXo10BaHuH OO KETHBIX CpEACTB,;
b CBEIACHHUS O THIIE U Xapaxkrte

IIPOrpaMMHOTr0 O6CCH€'~ICHH$I; - KOObI H

KOHTpareut

PHUCTHKAX KOMINBIOTEPHOTO 0GOPYIOBAHHSA M YCTAHOBJIEHHUIO;
NapoJIK A0CTYIa;
CBENCHHU O INIHOH XKHM3HH COTPYHHUKOB, a TAKXKE CBEICHUS O COCTOSHHM HX 3710pPOBbS;
- KOMMepeckasl, ciryxe6Has u 6aHKOBCKas TaiiHa;
- COACpXaHHE PEruCTPOB GyXranTepekoro yyera;
COZAEpKaHKe BHYTPEHHEH OyXranTepckoit OTYETHOCTH;
CBELEHUS 00 OTKPHITBIX B KPEAUTHBIX YUPEXKAECHHSAX PacyYeTHBIX H WHBIX CYETaxX, B YHCIE B
MHOCTPAaHHOH BAlIOTE, O JBHXXEHHM CPEICTB IO THM cyeTaM, M 00 OCTaTKe CpeJCTB HA JTHX CUETax,
CBEJICHHS 00 MMEIONIMXCS BKIA#aX B GaHKAX, B TOM UHCIIE B HHOCTPaHHOM BaJIIOTE;

- CBECHHUS O METOJaX YIPaBJIEHHs KOJUIEIDKEM.

2.2.YcraB MJIOBY nercknif cag Ne 19 r Benopeuk o, cBeieHns 0 MHUEH3MPOBAHUH, JOKATbHbIE
aKTBI, PEryIMpyIollHe O00pa3oBaTENbHYIO AESATENBHOCTH (3a HCKIIOYEHHEM NEPCOHATBHBIX IaHHBIX
00yYaroIuXcst), NPeHCKYypaHT Ha OKA3aHHE ILTATHBIX ycnyr (IpM HANMYHH), SBISIOTCH OTKPBITOH K
Aoctymy HHpopManuel 1 mozuIexar 0613aTebHOMY pa3MeLIeHHIO Ha OhHUIHATEHOM caiiTe KOIleKa.

3. OBPAIIEHUE C KOHOUAEHIMAJIBHOM MHO®OPMAIAE
3.1. Kaxmenii cotpynauk MJIOBY  nerckmit cax Ne 19 r Benopenk Bnpase ucnons3oBaTh Mo
CBOEMY YCMOTPEHHIO B XOJI€ pabOThI CBENECHHS. SIBIISIOLINECS KOH(PUACHIHMATHHBIMH CaMOCTOSTEIBHO
Ompe/iesissl CIOCO0 M CTENeHb MX HCIONB30BAHMA, B TO K& BPeMs YUMTBIBAsA, 4TO MH(pOPMALMS ©
OrPaHMYEHHBIM JIOCTYNIOM HE [MOMIKHT IyOIMYHOMY OGHApOJOBAHHMIO, IEpenaye CTOPOHHHM
(usnyeckuM ¥ JOPHIMYECKMM JIAIAM, BKIIOYAs COTPYAHHKOB y4YPeXICHHS, KOTOPBIM  JJaHHAsi
uH(OpMaIKs He peIHA3HAYEHA M HAIPSMYIO HE 3aTParuBaeT UX HHTEPECHI;
3.2. Kon¢puaenuunanbuas undopmanus nomiexut O6paboTke, XpaHEHHIO | 3aLUTe.
3.3. Cotpymnuuk MJIOBY nerckuii cax Ne 19 r Benopeux 6e3 paspemenust MJIOBY netckuii
can Ne 19 r Benopelk He Brpase nepe/iaBaTh CBE/ICHHS, CTABIIHE €My H3BECTHBIMU B X0OJie paGoTh, APyrHM
COTPYIHHKaM. KOTOPbIM JaHHasi MHQOPMalKs He NMpe/iHa3HAauYeHa W HANPSAMYIO HE 3aTparkBaeT KX
HHTEPECHL.
3.4.Tlpu npueme Ha paboTy, pabOTHHKH O3HAKOMJISIOTCS C HACTOSILIMM IOJIOKEHHEM, 00s13ysICh
TaKuM 006pa3oM XpaHHTh KOH(QHICHIHAILHOCTD IOTYYEHHBIX HMH B XOJIE paboTHI CBEJICHHUH | 3aIIMINATE
MH(OPMAIIMIO OT epejayn TPETHHM JIHLAM.

Koutparentsr mo noroBopam, B mpomecce mnoammcanus JIOTOBOpa,  YBEAOMISIOTCS O
HEOOXOIMMOCTH COXpaHEeHHS KOH(HIEHIIMAILHOCTH, CTABIIEH UM H3BECTHOI MHOOPMALUK, O YEM MOKET




ObITh MponIcano B 10roBoOpe.
3.5, lMepenaua KOH(GUICHIMATLHON HHPOPMALMHU J0MYCKAETCs TOIBKO I10 MHCBMEHHOMY 3a1ipoCy
BbI
o WECTOAMMX M(MIM) KOHTPOJNMPYIOLMX OPraHOB, CYNOB, CIYKObI CyIeBHBIX MPHUCTABOB, CIYKOBI
[IOJIHCHUM HaKa3aHWiA, NIPaBOOXPAHUTENBHBIX OPraHOB, IPOKYPaTypHI.

4T, Banem :};¢”31:llll/ITA KpH@MﬂEHHHAHLHOﬂ MH@QPMAHHH
s ;i KHuuaanon uapopmatmn MJIOBY  nmerckuii cax Ne 19 r Benopeuic
o D e Imca MEp, HAaNpaB/ICHHbIX HA OrpaHHYEHHE JIOCTYNA K KOH(PHAECHIIHAIBHON
o R il = Ll'; Ha npeJmTBpameﬂng HECaHKIIHOHHPOBAHHOTO _ pasriaiieHHs
Fa s s Ha o) Eml:d au, BBISIBIICHHE HapylieHHii pexnma KOH(UIEHIHATbHONH HH(POPMALIHH,
e pe KOH(HICHUMANLHOM HH(OPMALIH, [IPHBICYEHHE JIHLL, HapyIIarOIIHX

e él HUHMAITBHOH HH(OPMAIMH K YCTaHOBIICHHON OTBETCTBEHHOCTH.
neTcmﬁ .ca;( Ngﬂ?z;T:JEbel;zze{linZizirszynoBblx JIOrOBOPOB, 3aKJTIOYAEMBIX C COTPYAHUKAMH MJIOBY
HCRE S iy : 51 yCIIOBHE B COOJTIOIEHHH COTPY/IHHKOM CITYKeGHO# 1

orsercrt;:f::;ﬁb;: H;g;}g;ﬂ;ek NpU  TIPHHATHH Ha paboty mpeaymnpexnaercs MOA  pacmucKy 06
PEXHMa CIy)KeOHOM ¥ KOMMepYEeCKOit TalHEI.
4.4. B cnydae nonbITku TIOCTOPOHHHX JIMIL TIOJyYUTh OT COTPYAHHMKA CBEIEHHUS, OTHOCSIIUECS K

Gt o o sy MO et ey T S e
diopsic, an Ne 19 r Benopeuk B NMHCEMEHHOW HIIH YCTHOM

4.5. 3akmouaeMble KOJUIE/UKEM B JIMLE JHOOBIX YIOJIHOMOYEHHBIX JIMIl JIOTOBOPBI  JIOJIKHbI
COACPHKATh yCIIOBHE O COXPAHEHMH KOHTPATreHTOM KOH(MHICHIIHATLHOCTH.

4.6. 3a HCCaHKIMOHWPOBAaHHOE  pasrallleHHe  KOH(UACHUHAIbHOW  HH(OpMALMH,
HENPaBOMEPHOC UCIIOJIB30BAHHE KOTOPOH MOXET HAHECTH MaTepHalbHbIH M MopanbHbli ymeps MJIOBY
merckuit can Ne 19 r Benopenk 1160 AenoBBIM mapTHEpaM M IpaiaHaM, Ha BHHOBHOE JIHIIO B
COOTBETCTBHH ¢ TpynoBeM KomekcoM P® MoxeT GBITh HANOXKEHO AMCHHILTHHAPHOE B3bICKAHHE (BILIOTH 110
YBOJIbHEHMS ), TAKXKE B3BICKAHBI yOBITKH COIMIAacHO CT.139 I'paxkaakckoro kogekca Pd, Kpome Toro, BUHOBHOE
JIMLO MOJXKET ObITh TNPHUBJIEYEHO, B YCTAHOBJICHHBIX 3aKOHOM ciay4asax, K aLlMHHHCTpaTHBHOﬁ OTBETCTBEHHOCTH
(cTaths 13.14 Koznekca 06 aAMHHUCTPATHBHBIX NPaBOHAPYLICHUSX), & TAKKE K YTOIOBHOMH OTBETCTBEHHOCTH (CTAaTbH
155, 183 YronoeHoro koaekca Pd)

S 3AKJIIOYUTEJIbHBIE ITIOJIOKEHUSI
5.1. Hacrosiee ITonoxeHnue yrepkaaeTcs pukazoM JJupekTopa, BCTYNaeT B CHIIy C MOMEHTA

€ro yTBEp)KICHHS U IEUCTBYET IO HU3MEHEHHS UM OTMEHBI;

5.2. U3smenenus B Hacrosiuiee I1oJI0)KEHHE BHOCSTCS B CIy4yae M3MEHEHHUH 3aKOHOMATENbCTBA
Poccuiickoit ®enepanuu, 1160 gokanbHbx aktoB MJIOBY nerckuii can Ne 19 r Benopen;

5.3. IMonoxeune siBisercst jokanbHeM aktom MJIOBY  nerckmit cam Ne 19 r Bemopenx u

00s3aTeSIbHO ISl UCTIOJIHEHUSI BCEMHU COTPYAHHKAMH.

S —.




LT .
7

2
o

%)
5%

==

o ® BAGN,

D13l * 2, >
i
&ney,

w AN *
s




